MAHARASHTRA STATE COUNCIL OF EXAMINATION,PUNE
OBJECTIVE QUESTION
PROVISIONAL ANSWER KEY GCC - TBC JANUARY 2026 EXAM BATCH - 1104

Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 Email address , username domain Domain domain code B
"gcc@gamil.com” Her name Address
gmail gt
2 | Email 7% attachment T2orer Documents Audio files Video files RIeEak:c) D
3 | In email W& attachment audio files video files pdf files RICERR:EY D
e
4 | Email 7% BCC st Black copy Black carbon Blind carbon AT AT C
case copy copy
5 Email 7&& CC Taorst FET o B
Courtesy Copy
6 MS-Word document H&x 2 4 3 5 B
no. of Y=
margins .
7 | MS-Word ®efier 7 siroor Insert Home Help View D
ruler I option show
faT Hide < StraTa
8 | MS-Word w=r Horizontal to set indents to set tabs to change RIEETR:CY D
ruler et page margins
ATST ATIAT.
9 MS-Word #£¥ document = status bar formula bar scroll bar title bar D
CIE] a7 display g1d.
10 MS-Word 2019 e Files Chart Templates Graphs C
professionally design et
documents ¥ readymade
formats f&er smea =T
DL T,
11 Data filter feature =T ITaRT Worksheet workbook Row Column A
g, Stegr ey
table ready ¥,
12| column =t default width &t 11 8.43 9 10 B
A,
13| MS Excel 2019 w& default ERIELS FGi A
date format dd/mml/yy sg
14 | Ms Excel 2019 wex ERIERS Eci B
spreadsheet file 3 default
extension .cell ¥
15 MS Excel 2019 T active Status box name box formula bar formula box B

cell 9T address 75 FTEa«T
ST ?




Sr.No Question Option A Option B Option C Option D Provisional Ans.

16 | slide = text hold Place holder Auto Layout object holder text holder A
FLOATHTE
Object ATIZATT.

17 | quick access tool bar a© Save Undo Redo RICEIR:C] D
T buttons present
FHATIA?

18 | sroor wtawatéened chart aET o A
insert % el

19 slide numbers insert Insert=>Page Insert=>Slide Insert=>Text Insert=>Table B
FIUATHTS =T TITT? No No Group

20 PowerPoint &7 Outline Sort the Arrange or Type matter to type B
view ¥ Tt slides adjust footnotes
ATIL SATAT. sequence of

matter

21 | Binary Number System Bit Byte Digit Number A

AT 0 SATOfY 1 AT
T T

22 | Internet =T AT FiersT WET Online Record Attendance Sport A

__ Hdrd. Admission
Processes

23 | E-Mail address =¥ ara ERCEs - A
&1for Domain & "@" =T
IR RECIUEESIIGE

24 | E-Mail & BCC == Brown Black carbon Blind carbon Blind copy to C

carbon copy copy copy copy
25 E-Mail message &% Subject E-Mail Attachment Signature B
2T wgaTaT Address

ST L.




